Lo 2 i ] i ruckor”,

There is a BIG difference in being an “Adiunct Instrectar” for a university who is providing a ciass under a8 federal government grant, and being an armal. Hameland Security r|'|55 L L.r
The grant program that Tem Harrison is associated with (OGT Training Grant 144103) is funded by Texas AEM, National Domestic Preparedness Commission, Dept of Homeland Security,
2 o i L , : i "
and l."l"h"-ﬁ. These departments are DMLY providisa the arant revenue for the universty. Tim knows this but attempts to wrenglully exploit and confuse the public in thinking he is actually

" ITEMS MARKED IN RED CONFIRM TEXAS A&M EMPLOYMENT AND NOT DEPT OF HOMELAND SECURITY

E’:’l TEXAS ENGINEERING EXTENSION SERVICE
Lo POSITION DESCRIPTION

L GENERAL INSTRUCTIONS

Th Pﬂﬂ_ﬂﬂﬂl Dmnﬂ?ﬂn i5 usndtq recard the duties, respansibilinies, gualifications sought, and fiscal impact of classified wnd nonclnssified siaft positions . This
informiation is the basis for determining the title, sulary rte, and Fair Labor Standords Acy EXempaion stitus for stall positions. To achieve these purposed it 15 essential
that detailed and cxact information Pestaining 0 curment dutics, responsibilities, and qualifications be sccurtely recorded on this form

D Depenment or Division
Hatosal Enogmn Be o snd Basces Truipny Cemicr

Pasition Type F. Is this N grat of contract Tunded™?
age [ C l [¥es I No af yes, what pereem 100 &
G. Emplovee's name (leave Blank 1T L& Of vacang)

[ Budgewd 77w Student ] Grad Studert
Timathy Harmigon

A, ADLOC Accoun No
09 « 340000
B, Primary Project and Task
S OB LHEH000
€. Place of work or headgquariers.

Telecommuting allewed. 7] Yes [ No

I E

I GENERAL INFORMATION
A, Check all that apply:

[] Desermines FLsA

O Updsiing Job Duties o Filling 2 Vacancy
Exempaion Stahuy

Pin 00

[F] Esmblishing & New Position [0 Changisg a Position Titke

Current Tisle:
Titte Code:

Propased Tile: Title Code
Title Cade: l i

Title  Adnmct lennicio I
Title Coda 7451
Fin [ {ercated by HRL)

Fin: DO Tide

the pasition in mind rather than the current or peteatial cooupant
Prefered Quabifications

Quualifications required in Gillimg & felue vaczncy in this pesition. Keep
Minimum Qualifications

B.

Educauon

L Cumrently in High School
Hegh School ' GED
Associaie's

Bachelor's
Mosier's
[ Docomiz

O Associare's £ Masigrs
E] Bachelor’s O Dactorate

Onher In refated field ond completed the ICS 300 course

[Z]_Alaw For squivalency of experience.,

10 Years experience in a combination of the following: technical, locu,
state, or federal emergency response discipling from law enforcement,
fire, HAZMAT, EMS, health care andfor public healih, public works,
medical, military, cmergency manegement, public information,
Eovemnment administration, or public safely communication. § vears
expericnee as an instructor o educlional feld

Experience
15 or more years expericnce, Five (5) years

experience in managing employees in technical,
operational or educational. Past interactions with
senior clected and non-elected oficials from the
local through State, Federal and‘or International
Levels, Responded 1o a Jarge scals incident.

Licenges,
Cemificnies, or
Registration

O US Passpont

B3 valid Driver's License
O Ouher (Please Lisn

As Applicable to specific disciplines

Must be able to obtain a U.S. Passport

Cther requirements
or gaher factars

(] Travel Requined » % [0 Pre-Employment Drug Tes
Must be oble to successfully pass o skills test on (JWord [JExcel [JPowerPoin:

0 Physical requiremands (please lisy)
Ciber

Active in professional associations

Basic computer and word processing
experience

Special knowledge, abilites and skilfs:

Superior written and oral communication skills. Ability and applicable skills 1o teach Emergency response and management WHD
courses and facilitate group efforts and Afer Action Reviews/Repors. Ability to coach, mentor and instruct in applicable discipline(s).
Be well versed with NIMS, ICS and the NRP. Participant in emergency response efforts involving natural disasters, major accidems
andfor terrorist events that exceeded local response ability. Responded to Presidential disaster declarations is preferred.

Approved os of DE0S
Far queniors alire they famm, coman T AR e e ) s
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11, STATEMENT OF RESPONSIBILITY

A Genoral Summary. Flense summarize n three or four sentences the general purpose, scape und resporsibitities of this pasition:
[ ————————— 0L 0 or our senlences the general purpose, scop

To wark as an sdjuret instrucior Mor the Enbanced Incident Managemert / Uniffed Command course or any of TEEX'NERRTC WMD EmErgency fesponse and manogement
courses. Alsp serve at 0n observericontroller for WD inciden| misnegzmeni exercises. The adjurct instrucior will also assist with the preparation of Afler Action Reviewy'
Repons, exercise scenanio development, course reviewsirevisions, end provide expertise in esignoted discipling an am os nesdediovalluble bagis.

B Eszential Duties
Please list in detail the essential dutics perfanmed by this position. List each duty in order of Imperince and estimate the percent of e that each ong 1kes
over o given peried of {ime. The pereentage of tme must odd up o 100%

Percent of
Essenilal Dutles Tota! Time
Partcipme as Observer/Controller in computer supported simulation exercise deliveries 2
Assisl in eompuler supporied simulation exercise developmentidesign ond seenanio developmin 5
Participate in or fosrlitte Exercise AAR process 1o melwds written reponts and AAR briefings 20
Prowvids instruction an emergency menagement and respanse for WD courses and other lemarism Tesponse courses as feeded Lo inclisle, NIMS, NRP. n
Ineident Command §ystem, unified command, public information in & WD envireamen and Emergency Operations Training
Develep ond edit text, presentation resourzes ord instrucier puides. Create corse content and conduct subiject matter researchireview en temorism 1
Tesponse, emergency manzgement response, ond felaied EMLETRENSY TOSPONST BIERE 05 RECEisHy
Performs all sk and yub responsibilities safecy without ingury to s2if of others in complinnce with System and Agency safety requirements
In nddition o the above, expecied 1o
Posinvely interact with customars, studenls, and other safl
Trovel w remote Jocations as necessary
Efmuntain a professional appeorance and demeanar
Ohiher dinies a3 assipned %
Tolal Percent of Time 100%
ADDITIONAL DUTIES
»  Follow TAMUS/TEEX Policics and Procedures
*  Perform all tasks and job respensibikoes safely without injury 1o self or athers in comiznce with Systzm and agency Salely requinements.
C. Mnchines ur equipment used by this position 1o accomplish the abave duties Incicote hours dunng an average wesk that each piece of equiperent 15 aciually
used, For most pasitions, the eombised 1ot usage will seldom approach 40 bours
rf_‘_mpu:t Simulanors 24 Hrs ]Fu 3 Hrs | Copier 8 Hrs
1 Hrs | Hrs His |
TEEX Form 20-305-2 Page 3oy Apprved gs of DA05
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This page must be compleied fur new hires 20d promotions.

PROBATIONARY PROFESSIONAL DEVELOPMENT

The Fellowing is o list of required tralning that you must enmplete withln your first € months of employment. For description af these workshops, go tn

WWW.ltex coimeld,

Computer Trainlng;

Word Level | [ ExcetLevel 1 PuwerPoin Level | Acoess Level |
[] Word Levet2 Excel Level 2 PowerPoin: Level 2 Access Level 2
Word Level 3 [ Excet Lever3 [ PowerPoim Levei 3
Finaneial
Masterpicee
Getting Acquainted E Dishurserments Purchasing Card Training
Accounts Paynble on Masierpiece Furchase Order Guadelines Travel Regulstions
Arcounts Receivable on Masterpiecs Purehase Orders on Masierpices Travel on Masterplece

Bullslips and Receips

Oiher Gnancial
] TEEXDuta (Financal Data)
TEEXDuta (Srudent Drata)

Purchase Voucher Guidclines

] Fis Web Repens
ep

Cuestamer Service
Customer Service Excellenie Program®

Instructional

s

O

Supervisory
E,'Cnndu:'l!n‘ Effective Interviews®

Managing Employes Merformance®
Disciplime*

[ sexust Hormssmen What Supervisars Need Ta Know®
Time CHT [s5ues for Supervisors®

Sales Tralning
[ Building Relatiorships

Oiher

:

]

* inddicates that the trinmg is affered anline

TEEX Form 10-3035-1
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Iv. BACKGROUND CHECKS
SECURITY SENSITIVE DESIGNATION:
A The purpose of these questions 5 to determing (f this pasition i chowld be designated a2 secarity sensitive, Please respoad 12 the following questions ia the

best of your knowledge, based an the duties perfarmed If passible, this section of the form should be comalered by the employes ond reviewed by the
immediste supervisor I the postton i vacent, the immediate superviser will complete the questions

Daes thas position require the handiing of curency, checks, and/er eredit cands numbers?

Dioes tiz position requise the individusd o be assigned o master key®

BB|aF

Dioes this position require sczess 1o SMS (TIGRS)

&=

Dioes this pasition require sooess 1o Masterpiece?

Dioes this pomtion require nocess ko Social Security Numbers?

ojlojo|o|o|lof

g|a

Daoes the gram or caniract require a crimingl beckground check on individuals who will be working on the
project?

IV you answered "yes" 10 any of the questions above, then the posilion is reguited 10 be classified ns securty sensitive
I5 the position of b security sensitive manre?
[J Yes No
SECURITY CLEARANCE:

B In sem inslances the cusigmer muy requice that an employes have s security clearance before being allowed Vo perfarm wouk, pamicularty with the federal
BOVETmET.

Dioes this pestion require o security cleurmnee?
Oves [FSe
CONFIDENTIALITY DESIGNATION:
C The purpose of these questions is to deermine if this pasition should require The signing of ¢ conlidentiakty starement. Flease respond to the following

fuzstions to the hest of your knowledge, bused on the dulbes perfoemed. 1 possible, this section of the form should be completed by the employes and
reviewad by the immediale supervisar I the position is vacanl, the immedine sigperviser will complete the guestions.

Yes o
Dioes this position have access to information that should not be shared with nen-TEEX employees? & |
Dres this position have access io infermaton that should 5ot be shared with individuals outside ol your O &
department?

IF you answured "yes”™ 1o ony of the questions above, then the individual filling this position should be required 10 sign a confidentiolity statenment form

Does the position need o confidentiality simement Farm?
Eves COwe

TEEX Form 20-305-2 Paged ol 7 Approved as of 06105
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V. FAIR LABOR STANDARDS ACT EXEMPTION INFORMATION:

A The purpase of these questions 15 1o determine if this pesition is exempl (rom the overtime pay provisions of the Fedr Labor Standards Act (FLSA) Before
proceeding, plense familianize yourself with the guestions end the definiions ond exnmples of the underlined terms listed below  Please respond 10 the
follwing questions to the best of your knowledge, based on the duties performed. I passible, this section of the form, should be completed by the employee
and revizwed by the immediate supervisor 17 the position is vacom, the immediste supervisor will complete the questions,

YES NO UNSURE EF“%E;{";.’
1. Dothe employes's nvnm;}nﬂjma corsist of the Managemen of 2 customanly recognized o O 0
2 Docs the employes custemanly nnd regularly dirsct the work of two or more olher emploveesy
af the organization? O | .
Number of employess: "
Titles of employees Slpmhﬂ_:_ _
3 Dues the employes perform responsible
i IEs 3 of your smplover! O [ = %
4 Does the empinyes perform responsibie work that is directly related ta (he scedemic 0 & 0 -
insruction or traimng cermed on m the sdministmtion of an educational ssablishmen,? &
5. Docsthe employes mmﬂmub-_md regulnrly ucn::u: ] 0 & o 8,
&  Does the employee's work require knowledpe of on advanced fype in 2 feld of scienge or
lzaming. cestomarily acquired by a prolonged course of specialized intelleciual mswction and O = O %
sudy?
7 H"ﬂ‘wlmﬂ.5 (R _OrEgIng JLEALIYE 10 ChArgCLer o O [PEognizey d OF artistn D m D .
gefeavar. the resuhs of which depend primenty en his or her smvention, imagination er talent? b

B DEFINITIONSTEXAMPLES: The fol!
conlain the compless text

Term
Primary iy

Mamgemen)

owing information conlaing excerpes and examples taken from U 5, Depaniment of Labor regulations and does not

The amseunt of time speat ia the performance of mansgement dutics is & usell guide for determiming iF the duty
1 prmary A nde of thumb is the primary dity means the major pant or over 50% of the employee’s lime,

Work such as the following is exempt interviewing, selecting. and training employess, adjusting pay ond
schedules, appraising productivity, disciplining; determining techaiques, 10ole, equipment ond malerials to be
used, el

Incended lo distinguesh between 2 mere collection of workers assigned from time @ ime 1o a specific job and o
umil with permansnt status and function.

Must be at least rwe full-time regulerly supervised employees ar the equivalent number of part time employses

Must be olfice warkers or non-manual worker which indicates “white collar” erplovess. 11 the work
performed i3 office work i1 is immaterial whethsr it is manual or nos-manesl in nawre

Must consider the nsture of the function of the agency. The employess must be in 3 sirictly admumsranive
function camying our pedicies of gen=ral businzss dutizs and noy merely carmying out the day to day opermtion

Imvolves the comparison and the evalustion of passible courses of conduct and schmg or making a decision afier
ibe various possibilitics are considered. This implies autharity 1o make an independent chowce, free from
applying knawledge in immedmiz direelion or supervision and with respest 1o matier of significamce  Merely
follawing preseribed procedures, detcrminiag which procedure 1o follow, or determining if standards ane met s
not exercising discretion and independent judgment,

In additian 1o kv, thelogy and medicing, includes those professicas that have o recognized siars and which
are bused on the acquirement of pofessionzl knowledge through prolonged shedy. e 2, bachslor's degrae in
Accounling, enginecring architeciore, ieaching. sciences, medical lechnalogy, cic

Druiferent from work produced by a person endowed with generl manual or ireleciunt abiliry endd eraining,
includes mistie, ereative writing, the theater, and the plastic and graphic sns,

NAME OF SUPERYVISOR
David Nock, Program Manager

TEEX Form 20-305-2
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VI Certifications

[f this Position Description Form is to establish a new pasition or (o reclassify an existing position, ell signature blocks below must be
completed. I the Pasition Description form is 1o update an existing position or (o determine the FLSA exemption status, only the
employee and supervisory must sign. 1 the Position Description form is being review subsequent 1o initial approval and found (o be
accurate, please have the employee and supervisos initial and date on the first available line in the block below.

Employes's Signature Hmm, No one from Dept of Homeland Security!

zm / g jeq W&») /@l L————\ Program Coordinatar

Immediale Supervisor's Signanre Tile
Nf2/06 7 o, ﬂ by A Director of NERRTC
Dde 7 N?n’ Leve! Signaturz (As authorzed by Division/Depariment) Tikz
Date Signature 0f Agery Direcr  [oaly for new posilinng)

State Jaw requires that you be informed of the following: (i) you are entitled 10 request to be informed abour the infarmation ahout
voursell collected by use of this form (with a few exceptions as provided by law); {2) you are entitled 1o receive and review that
information; and (3) you are entitled to have the information corrected at no charge to you,

This form has been reviewed ond found 19 be aecurale: o3}

PLEASE FORWARD THE COMPLETED

FOSITION DESCRIPTION FORM TO: pe— - P o

Year 2-Date revicwed & initials of reviewers f
HUMAN RESOURCES
JOHN B. CONNALLY BUILDING i e - L
SECOND FLOOR Year 3-Date reviewed & initials of reviewers

Year 4-Date reviewed & initials of reviewers

i f'

TEEX Form 20-2205.2 Pape 6 of 7 Approved s of 0605
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